
DECISION TREE:  Grant Budget Change

Is the transfer
allowable for that
project? Review

Contract.

Obtain Proper
Signatures; PI & PI
Supervisor signature

required

Obtain signature
of Assoc. VP of

OSRA

GCC approves or
denies Budget

Change Requests
(if denied,

returned to PI)

Record the
transfer on the

project's
transaction log

Record on budget
statement pages

File in
appropriate
grant folder

Faculty/Staff
Completes Budget

Change form

Notify PI of
Completion by

Email

Yes

Contact Agency
for written
approval

No

Yes

Are funds
available to cover

the transfer?

Yes

Enter into PeopleSoft
Financials


